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Our Mission
CCID aims to advance the rights of communities, women, girls, and young people in Cameroon
while strengthening community leaders and community-based organizations to respond to the
needs of indigenous people.

We work in the community cognizant of the fact that the majority of indigenous people live
below the poverty line in communities around Cameroon. We, therefore, work with
communities to find ways to bring diverse groups together and leverage their abilities, interests,
and resources in order to engender shared value and benefits.

We align ourselves with the objectives of funders—corporate, government, or multilateral—with
the self-expressed needs of intended beneficiaries. We work persistently from the outset of
interventions to connect with stakeholders in Cameroonian communities to get a reliable
picture of the dynamics, challenges, and opportunities. We ensure local ownership of initiatives
by working with communities to drive program design and implementation.

Our Vision
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“ARTICLE 12 (1C) OF THE MAPUTO PROTOCOL ON THE RIGHT TO EDUCATION AND

TRAINING CALLS ON STATES TO PROTECT WOMEN, ESPECIALLY THE GIRL-CHILD

FROM ALL FORMS OF ABUSE, INCLUDING 

SEXUAL HARASSMENT IN SCHOOLS AND OTHER EDUCATIONAL INSTITUTIONS AND

PROVIDE FOR SANCTIONS AGAINST THE PERPETRATORS OF SUCH PRACTICES”
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1.1 PURPOSE
Community Centre for Integrated Development recognizes that
sexual harassment at school has significant consequences for the
well-being of children and youth and the functioning of trainers and
family.
Experiencing harassment of any kind is a personal experience;
each individual may go through a range of different reactions, and
make his or her choices in dealing with them.
Action against sexual harassment in school includes the provision of
advice, education, counseling, and informal and formal mechanisms
to respond.

This training manual is intended to provide a basic
understanding of sexual harassment at school at all levels,
including the student and supervisory levels. It is intended for all
schools and is designed for the training of parents, students,
teachers, and trainers.

Training programs are most effective when there are strong
connections with schools, homes, and communities. Schools,
teachers, and parents need to be involved as partners in the process
of learning sexual violence prevention.

Community Centre for Integrated Development believes this manual
will help teachers, counselors, and parents and encourage their
participation in the prevention of sexual harassment. 

It is hoped that it will go along way in addressing a sensitive but
critical area that affects negatively the education of children and
youth.
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Define sexual harassment 
Understand why sexual harassment happens
 Describe who can be involved in sexual harassment
 Describe where sexual harassment can take place
Identify types and examples of sexual harassment

2.1     OBJECTIVE
This chapter introduces the concept of sexual harassment and discusses what
sexual harassment is and how you can recognize and identify sexual harassment.
By the end of this chapter, you will be able to… 

2.2     DEFINITION 
Though there are many different definitions of sexual harassment, sexual
harassment can generally be defined as when someone behaves in a way that
makes you feel distressed, intimidated, or offended, and the behavior is sexual. 

 Sexual Harassment Training Manual
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“Sexual Harassment: whoever takes
advantage of the authority conferred
on him by his position to harass
another using orders, threats,
constraint or pressure in order to
obtain sexual favors.”
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National Legal Definition
In Cameroon, Section 302 of the Penal 

Code defines sexual harassment as:

Did you
know….
Sexual

harassment
constitutes

discrimination
based on sex.
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The Maputo Protocol is a binding legal document that holds African governments
accountable for the continued gross violation of the rights of women and girls in Africa.

Article 2(1) calls on governments to ensure that all discrimination that women and girls
face is eliminated.

It is the only human rights document to recognize the need to eliminate sexual
harassment in schools.

It requires that states ensure that all public and private institutions set a clear
procedure in employment and promotion standards.
It requires that if and when Sexual harassment occurs, rehabilitation services be made
available.

2.3     WHY DOES IT HAPPEN?
Sexual harassment is not something that
happens by accident, circumstance, or fleeting
desire. It is driven by imbalances in power.

Men tend to hold more positions of power in all
sectors, including social, economic, and cultural
spheres. Even in female-dominated sectors,
men are more likely to hold higher positions,
such as manager, supervisor, and principal. This
means men wield more control in discourses of
power.

Additionally, in many cultures, men are brought
up to believe that behavior which we now
consider sexual harassment is their birthright
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Activity -1

What is a birthright?

Consider your own biases – especially around gender, sex, race
or ethnicity, and
privilege – and how they affect your peers and school.

Discuss with your peers about ways to promote diversity, equity
and inclusion in your school.
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2.4    WHO CAN BE INVOLVED? 
Sexual harassment can occur
between any individual, regardless
of their sex or gender. Women of
lower status and young girls are
typically the victims of sexual
harassment and men of higher
status are typically the perpetrators.
However, women can be
perpetrators as well and men,
especially those who do not conform
to traditionally masculine norms,
such as LGBTQ and gender-
nonconforming individuals, can be
victims. It can also involve any
individual in the school setting,
including students, teachers, staff, or
faculty members. Perpetrators may
be peers or authority figures and
they may also be the victims as well. 

 Sexual Harassment Training Manual

Perpetrator: The person who subjects another person to unwanted sexual behavior.
Victim/Survivor: A person who has been subjected to unwanted sexual behavior by another
person.
Witness: Anyone who sees or hears sexual harassment or the victim’s reaction to
harassment.
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Sexual harassment never happens between friends.
True                           False
It is impossible for teachers to commit sexual harassment.
True                           False
It’s okay to tell jokes in school, even if they are insulting, as long as it’s only the guys.
True                           False

Sexual harassment is only between a man and a woman.
True                         False
Boys never experience sexual harassment.
True                         False
Sexual harassment can’t occur between people of the same sex.
True                         False
Most people are sexually assaulted by someone they know.
True                         False

 Sexual Harassment Training Manual
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2.6     EXAMPLES OF SEXUAL HARASSMENT

Types of sexual harassment
1.   “This for That / Something for Something” sexual harassment is
when a person in authority puts conditions on an activity, such as
grades or participation in extra-curricular activities, dependent on
the student’s willingness to submit to sexual activity, unwelcome
sexual advances, requests for sexual favors, or other verbal,
nonverbal, or physical conduct of a sexual nature. If the person
refuses to surrender to the request, they risk losing the benefits of
the that would have followed.

2.  “Hostile environment” sexual harassment is when unwanted
sexual conduct interferes with an individual’s ability to learn or feel
safe in the school environment or creates an intimidating, hostile, or
offensive working environment for the person who is being
harassed.

2.5    WHERE CAN IT TAKE PLACE?
Sexual harassment can happen anywhere. Out of school and in the school.

Did you know… Studies conducted across the African continent indicate that there
are no sectors untouched by sexual harassment.
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Activity - 3
Sexual harassment only happens at the workplace during work hours.
True                           False

Only a few students are sexually harassed at school.
True                           False

Activity - 4

Check the following boxes with an X if it is an example of a “quid pro quo" and an O if it is an
example of a “hostile environment”.

       A teacher lowering a grade if a student refuses their sexual advances
       Offensive language & notes
       A coach basing team assignments on the athlete’s willingness to submit to sexual

advances
       Personal questions of a sexual nature
       Questions or derogatory statements about a student’s sexual preference
       A teacher refuses to help a student with her homework unless she accepts his sexual

advances
       Unwanted physical contact

Discuss…
The definition is given by Section 302 of the Penal Code. Which type does it include? Which
does it not include?
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Types of sexual harassment

Unwelcome physical
contact including
patting, pinching,
stroking, kissing,
hugging,
inappropriate
touching
Physical violence,
including sexual
assault
Physical contact, e.g.
touching, pinching
The use of job-related
threats or rewards to
have sexual favors

PHYSICAL
Comments on a
student/worker’s look, age,
private life, etc.
Sexual comments, stories
and jokes
Sexual advances
Repeated and unwanted
social invitations for dates
or physical intimacy
Insults based on the sex of
the worker
Snobby or arrogant
reNdives
Sending sexually explicit
messages
 (by phone or by email)

VERBAL

Display of
sexually
explicit or
suggestive
material
Sexually
suggestive
gestures
Whistling
Leering

NONVERBAL
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2.7    HOW TO IDENTIFY SEXUAL HARASSMENT
It can sometimes be difficult to know what is and what is not sexual
harassment. 
The most important characteristic of sexual harassment is that it is
UNWANTED.

 Sexual Harassment Training Manual

Sexual harassment or flirting? 
FLIRTING
·Is WANTED or welcome.
·Feels good; confident feeling.
·Is complimentary.
·Is mutual or shared.
·Is non-threatening.
·Builds the esteem of both
people.
·Feels equal to both parties.
·Can be flattering.
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SEXUAL HARASSMENT
·Is UNWANTED.
·Feels bad; uncomfortable feeling.
·Is degrading.
·Is one-sided.
·Is threatening.
·Builds up the ego of the giver while
tearing down the self-esteem of the
recipient.
·Gives one person power over another.
·Is demeaning and insulting.
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Fun and flirty.
Sexual and wanted.
Unwanted and sexual.
Verbally abusive.

Wung begins each homeroom period with a sexual joke about James. James laughs.
Fontem and Fri fight in the hallway after Fontem kisses another girl.
Tang asks Lum out on a date and she says she is not interested.
Mbong repeatedly makes unwelcome sexual comments to Ngofelac during history class.

Activity- 6
Sexual harassment is any behavior that is:

Which of the following is an example of sexual harassment?

Complimenting another person’s appearance is always sexual harassment.
True                           False
Sexual harassment only involves inappropriate touching or comments.
True                           False
The victim, not the harasser, determines if behavior is sexual harassment.
True                           False
Quid Pro Quo sexual harassment is when a person in authority trades grades or other
favors for sexual activity.
True                           False

 Sexual Harassment Training Manual
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 Can you think of any other examples of sexual harassment?
Separate them into each of the three types of sexual harassment.

 PHYSICAL       -       VERBAL          NONVERBAL
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Scenarios
1. To boycott a rival, Achale starts a rumour that Eposy is sexually
promiscuous and performs sex acts on boys behind the school. 

a.Is this sexual harassment? Why/what kind?
b.Who is being harassed and who is the harasser?
c.How do you think Eposy felt?

2. A group of four girls frequently whistle "wolf calls" at Wung. Wung
thought it was kind of neat and enjoyed the special attention. After
a while, when the girls didn't stop, Wung strangely began to feel
embarrassed and uncomfortable. He no longer considered the
attention special and began to also feel upset. He told them to quit
it although they would laugh and continue. Wung didn't really know
what to do. Wung just wanted to be left alone.

a.Is this sexual harassment? Why/what kind?
b.Who is being harassed and who is the harasser?
c.How do you think Wung felt?

3. Abongwi and Eyole both in the same English class, sometimes
make comments about what type of girls they like. One day
Abongwi says to Eyole, "I like `em with little round butts" in front of
Ekei, a girl who sits in the next row. Olivier laughed as usual. Ekei
told them that she found such comments disgusting and asked
them to stop. Both Abongwi and Eyole apologized to Ekei. The next
day, Ekei once again overheard Abongwi in a loud voice tell Olivier a
similar comment. Abongwi and Olivier continued to ignore Ekei’s
confrontations. Ekei began to feel helpless and upset. She found it
very difficult to concentrate in school.

a.Is this sexual harassment? Why/what kind?
b.Who is being harassed and who is the harasser?
c.How do you think Ekei felt?
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Scenarios
4. Bilola has noticed that her teacher leans extremely close to her when
she is doing her homework at her desk. The teacher touches her hand
or shoulder frequently as they discuss work. Bilola tries to move away
from him in these situations, but he doesn't seem to get the message.

a.Is this sexual harassment? Why/what kind?
b.Who is being harassed and who is the harasser?
c.How do you think Bilola felt?

5. Sone was walking down the hall when he saw Kwalla. Sone told
Kwalla he really liked her skirt. Kwalla thanked him and asked if he was
going on the class field trip later that week. Sone said “yes”. Kwalla
asked him if he wanted to sit on the bus with her. Sone said, “yes”.

a.Is this sexual harassment? Why/what kind?
b.Who is being harassed and who is the harasser?
c.How do you think Kwalla felt?

6. Achale keeps asking Meh out on a date, even though he says no each
time she asks. He has told her many times to stop asking. Achale’s
behavior is sexual harassment.

a.Is this sexual harassment? Why/what kind?
b.Who is being harassed and who is the harasser?
c.How do you think Meh felt?

7. Ndi has been showing nude photos of his ex-girlfriend Mamah to a
couple of his friends in school. Some of them have sent the photos to
their own friends, who have been teasing Mamah about them in school.

a.Is this sexual harassment? Why/what kind?
b.Who is being harassed and who is the harasser?
c.How do you think Mamah felt?
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Awareness and Prevention
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 Understand the impacts of sexual harassment 
 Understand boundaries
 Understand consent

Awareness and Prevention
3.1 OBJECTIVE 
This chapter discusses why it is important to address sexual harassment and what
students, teachers, parents, supervisors, and everyone else can do to prevent
sexual harassment. 
By the end of this chapter, you will be able to… 

It is important to understand why sexual harassment needs to be addressed, prevented, and stopped. Sexual
harassment can have serious impacts on the victim. Sexual harassment can make victims feel afraid, angry,
uncomfortable, intimidated, nervous, embarrassed, degraded, or defiant. 

Sexual harassment may also have physiological, psychological, and school-related effects on the victim. 
A student experiencing sexual harassment may stop doing their schoolwork and taking part in school-related
activities. They may skip or drop classes, or they may drop out of school entirely. Psychological effects may
include anxiety, depression, disrupted sleep, loss of appetite, inability to concentrate, lowered self-esteem,
loss of interest in regular activities, social isolation, and feelings of sadness, fear, or shame.

Physiological effects may include headaches, sexual problems, weight fluctuations, panic reactions, lethargy,
or nightmares. Some students may abuse drugs and/or alcohol to cope. In extreme cases, students may think
about or even attempt suicide.

Victims of sexual harassment may also be forced or pushed to change their behavior in their daily lives or
routines as a result of the sexual harassment.

 Sexual Harassment Training Manual

3.2 IMPACTS OF SEXUAL HARASSMENT
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Defiant

Nervous
Intimidated 

Uncomfortable

Degraded Embarrassed

Afraid

Angry
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Examples of changes in the victim’s behavior 
Changing mode of dressing

Not associating with the opposite sex
Dislike or fear of the opposite sex

Avoiding certain places, routes, or areas
Avoiding walking alone at night

Avoiding social media

A

3.3 BOUNDARIES
Boundaries are guidelines, rules, or limits that a person creates to identify what
are reasonable, safe, and permissible ways for other people to behave around
him or her and how he or she will respond when someone steps outside those
limits. They may be emotional or physical.

Did you know…
Victims of sexual

harassment report
that the effects of

sexual harassment
also included broken

marriages and
families, insomnia,

unemployment, and
a challenging

working
environment.
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Individual boundaries differ. Be sensitive to and respect each individual’s
limits. Assist others in respecting the boundaries of your peers as well.
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Trusting no one at any time
Sharing your entire life story with everyone
you meet
Rushing yourself and/or others
Ignoring the cons to the detriment of your
happiness
Having sex with a person soon after you
meet them
Giving up your values in favor of what
someone else wants
Being passive and letting people walk all
over you
Touching others in a way they do not want
to be touched
Letting other people determine who you
should be
Being pressured into giving because
someone else expects it
Putting yourself down and feeling unworthy
of self-love

Signs of unhealthy boundaries
Trusting people you know well
Sharing pieces of your life with others
Taking things slowly
Weighing the pros and cons of a
relationship
Having sex when you feel ready
Staying true to your personal values
Being aware of boundary violations and
asserting yourself
Asking before touching
Asking for consent before physical contact
Understanding yourself and your goals
Valuing yourself for who you are
Taking care of yourself and your needs
Giving of yourself when it is reasonable,
appropriate, and feels safe
Taking care of yourself both physically and
mentally so you are healthy and happy

Signs of healthy boundaries

How to set healthy boundaries:
› Politely communicate/express to others what your boundaries maybe
› Be firm and stick to your moral boundaries
› Once you set boundaries, let people know when they are asking too much or violating personal
boundaries, so that person may know when they may be pushing your boundaries

 Sexual Harassment Training Manual
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Activity-7
Sexual harassment has negative effects on the victim.
True                   False
If Kum is being sexually harassed at school, it may be hard for him to learn at school.
True                   False
If Afanwi is being sexually harassed at school, she may feel upset.
True                    False

 

 Sexual Harassment Training Manual

Activity-8
A boundary is limited to the idea of physical space only.
True                           False
Making suggestions is okay, but demands are not.
True                           False
Being friendly is OK, so long as friendliness is accepted positively.
True                           False

Discuss…
1.What kind of boundaries do you have?
2.How would you feel if someone crossed your boundaries?
3.Do you think a perpetrator wants their family member (mother, daughter,
sister, and spouse) to be the target of their behavior?
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Make sure you have consented; don’t assume. 
Create open and honest conversations. 
Be responsible for your actions. 
Don’t assume intimacy is your right whenever you want it. 
Just because you want it, doesn’t mean they do! 
Dating with respect is much more fun and safer for everyone! If you aren’t sure…ASK!

REMEMBER… 

If you can’t talk about something because you are too embarrassed… you aren’t ready
to do it!

IT IS NEVER THE VICTIM’S FAULT

REMEMBER
You are NEVER to blame, even if:

Your attacker was an acquaintance, date, friend, or partner.
You were drinking or using drugs.
You originally said, “yes” and then said, “no.”
You have had sex with that person or with others before.
You choose not to report it.
You froze and did not or could not say “no” or were unable to fight back.

 Sexual Harassment Training Manual
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3.4 CONSENT
Consent is an agreement between participants to engage in sexual activity. 
There are many ways to give consent, and some of those are discussed below. 
Consent doesn’t have to be verbal, but verbally agreeing to different sexual activities can help both
you and your partner respect each other’s boundaries.

CONSENT…. DO I HAVE TO ASK?
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Someone being under the legal age of consent, as defined by the state
Someone being incapacitated because of drugs or alcohol
Communicating when you change the type or degree of sexual activity with
phrases like “Is this OK?”
Explicitly agreeing to certain activities, either by saying “yes” or another
affirmative statement, like “I’m open to trying.”
Refusing to acknowledge “no”
Assuming that wearing certain clothes, flirting, or kissing is an invitation for
anything more
Using physical cues to let the other person know you’re comfortable taking
things to the next level
Pressuring someone into sexual activity by using fear or intimidation
Assuming you have permission to engage in a sexual act because you’ve done
it in the past

Activity-9
Fill in the circle if it is an example of consent.

It still counts as sexual harassment if the victim did not immediately say “stop” or
“no”.
True                           False
Saying “yes” once or even multiple times means that you said “yes” to other sexual
acts.
True                           False
It Fungers if the person who did the assaulting or harassing thinks it was OK,
harmless, not sexual, or “welcomed”.
True                           False
Ngofelac and Fri are sitting on the couch, kissing. Ngofelac puts his hand on Fri’s
thigh. Fri does not stop him. Does Ngofelac have consent for sex?
Yes                             No

Discuss….
What can you do to make sure that you have consent before acting?

 Sexual Harassment Training Manual
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Reporting Sexual Harassment

Chapter 4
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Reporting Sexual Harassment

Know what to do if you are a supervisor and witness sexual harassment
Know what to do if you are sexually harassed
Know what to do if you witness sexual harassment
Understand retaliation 
Understand care support for sexual harassment victims

4.1     OBJECTIVE 
This chapter discusses what supervisors, other witnesses, and victims of sexual
harassment are required or encouraged to do following an instance of sexual harassment.
It also discusses retaliation and cares support for victims of sexual harassment. 
By the end of this chapter, you will be able to… 

Ø Confront
o  If you feel it is safe to do so, you can confront the harasser and call out their behaviour in the moment. Let them know the behaviour is
intimidating or hostile and ask them to stop.
Ø Distract
o  Try to stop the harassment by interrupting it. Ask a question, start an unrelated
o  conversation, physically interrupt the incident, or find a reason to call the person out of that space.
Ø Delegate
o  Find a supervisor to intervene.
Ø Delay 
o  If you cannot or choose not to intervene in the moment, you can still help the victim afterwards. You can offer your acknowledgement and
empathy and ask whether they need additional support.
ØDocument
Depending on the circumstances, you may want to document what you witnessed. Ask the victim what they would like done with the
document. Do not share it without their consent.
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4.2     WHAT TO DO IF YOU ARE A SUPERVISOR AND WITNESS SEXUAL HARASSMENT?
Any supervisor who has knowledge that a student may be the victim of sexual harassment must immediately
report it to the appropriate school official.

Scenarios
A teacher notices that his student Wung often stares at
Mankaa’s breasts and makes reNdives about them.
Whenever this occurs, Mankaa looks uncomfortable, but
she has never filed a complaint. 

1.What steps should the teacher take?

4.3     WHAT TO DO IF YOU WITNESS SEXUAL HARASSMENT?

Witnesses of harassment can support the victim of sexual harassment. If you witness sexual harassment happening,
you can consider immediate intervention to support the person being harassed by taking the following steps:
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Activity-10 
You should only report sexual harassment
if you know the victim well.
True                          False
You should not report sexual harassment
if it is a minor case.
True                          False
Sexual harassment at school should be
kept a secret.
True                          False

Scenarios
Describe the steps that the witness should take
in each of the following situations.
1.   Fuh-ngwa noticed that her friend Eposi has
been feeling down lately and avoiding some of
her classes after their classmate Chiy made
sexual jokes about her in class but says that
she does not want to do anything about it.

2.   Tang saw that someone wrote “Achale is a
slut” and “Here’s Achale’s phone number”
about their classmate, Achale, on the bathroom
stall.

3.   Ndive’s friend, Lum, has been acting
different lately. She doesn’t talk to anyone and
hardly eats anything at lunch, and he has
noticed strange cut Ndives on her arms and
legs. 

Often, complainants hope that
the harassment will stop if they
simply do not respond to it and
continue as if they haven’t heard
or noticed anything

Unfortunately, in many cases,
ignoring the offender will not
stop the unwanted behavior. 

Similarly, minimizing the significance of the
offensive behavior may not be efficient. Examples
of minimizing are: In a casual way, tell the
harasser not to be “silly”; or Make a joke about
the harasser’s behavior. bit of body text

If you have tried to stop harassment this way and
it did not work, you may need to reconsider your
strategy.
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Report 
the Harassment
If you witness sexual
harassment you are
encouraged to
report it to a school
official, such as a
teacher, supervisor,
guardian counselor,
vice-principal, or
principal.

4.4    WHAT TO DO IF YOU ARE SEXUALLY
HARASSED? 
If you are a person who has been sexually harassed…
1.If possible, tell the perpetrator that their actions are not welcome. You
can tell them to stop by saying “Please stop that” or “Please don’t say
that”
2.Don’t make excuses for the perpetrator and don’t pretend that it didn’t
happen.
3.Write down the incident. 
4.Report it to a parent, guardian, or trusted adult at home
5.   Report it to a school official, such as a teacher, supervisor, guardian
council, vice principal, or principal.
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Did you know…. The majority of respondents of a survey who had been sexually 
harassed said they had received support from friends, family, and counseling services.

Tell an adult at home.
Write down what happened.
Tell an adult at school.
All of the above.

Activity-11
Which of the following is a step to reporting sexual harassment?

The first step you should take to stop sexual harassment is to ignore the harasser.
True                          False
If you have been sexually harassed at work, you should tell an ally such as a friend or co-worker and write down what
happened and how it made you feel.
True                          False

Scenarios
1.Mbong’s friend Eyole has always been very friendly and close with her, but lately, he has been making comments about her
body that make her feel uncomfortable. However, she is too afraid to tell him to stop and cause a problem with her friend and
no one else seems to notice. Then, he started to touch her playfully without her consent, which made her feel even more
uncomfortable with him. But she is afraid that it is too late to report it now because it has been weeks since it started. 
What are the steps that Mbong should take in this situation?
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“Why me?”
Such questions
are very
uncomfortable
and may
undermine your
self-confidence!

“What did I do?”

It is not your fault
if you are being
harassed!

“Did I provoke
this situation?”

Blaming yourself will only
make your position more
vulnerable!

1. Look for people who are good listeners
2. Some might not be able to understand the situation, and
might even blame you
3. Some will get angry with your alleged harasser and call for
immediate punishment
4. Some will tell you what to do
5. Some will tell you that it is better to forget all about it

Whatever decision you
take is based on what

you want to do. It is you
who will have to go

through the process,
and only you can

determine what you
want and can do

CONSIDERING YOUR OPTIONS
AND RESOURCES

THINK ABOUT
 SOLUTIONS

“What do I want to 
happen in this situation?”
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4.5     RETALIATION
Retaliation is when someone punishes or intimidates a complainant for reporting or speaking out
against sexual harassment that happened to the victim or someone else, or for participating in an
investigation. It can also occur when a complainant or witness is treated less favorably or with hostility
because of reporting harassment or expressing opposition to the harasser’s behaviors.

Mistreatment
Threats
Negative evaluations
Spreading false rumors about the complainant or any witnesses.

Why is this important? 
Individuals can use their power and authority over those who have witnessed or experienced
sexual harassment to discourage them from coming forward.
Examples can include:

Emphasize that retaliation is not tolerated 
Inform and support the complainant
Inform and support the individual(s) charged with
wrongdoing
Handle the complaint well
Request help from another school supervisor
Preserve confidentiality 

Take allegations personally
Make rash decisions
Freezeout the complainant
Focus on the validity of the complaint

How to prevent retaliation:
Do:

Do not:
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Scenarios
1.Achale tells her teacher Mrs. Kaemba that another student had exposed
himself to her in school. Mrs. Kaemba suggests that Achale must have done
something to invite the other student to do so and tells her to get over it. 
Is this an example of retaliation? Why? What should Mrs. Kaemba have done
instead?
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HOW TO HELP A FRIEND WHO WAS SEXUALLY HARASSED 
Victims of sexual harassment sometimes turn to their friends for support. If your friend tells you that
they were sexually harassed, you can help them by taking the following steps:

Listen carefully; try not to make jokes about the situation
Let them know you believe them
Keep the information confidential
Help your friend get help from a trusted adult
Let your friend know that you care and that you will help
Tell your friend that the harassment was not his/her fault

4.6 CARE FOR SEXUAL 
HARASSMENT VICTIMS
As discussed in Section 3.2, victims of
sexual harassment can suffer
psychological, physiological, and school-
related effects. It is important for schools
to appoint a certified counselor to provide
counseling services and emotional
support to victims and see to their overall
development.
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Talking to others allows you to
share what can be a heavy
burden…the choice of people with
whom to share your troubles is
extremely important!
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Achale tells her teacher Mrs. Kaemba that another student had exposed himself
to her in school. Mrs. Kaemba suggests that Achale must have done something
to invite the other student to do so and tells her to get over it. 

Activity-12
Check the box if it is an example of retaliation.

 if your school tries to limit where you, the victim of harassment or assault, can go.
(For example, a Mutual No-Contact Order that says you must leave a place if you
see your assailant there.)

 if you, the victim of harassment or assault, are asked to switch classes or move
dorms

 if you’re not allowed to go to certain places at certain times
 if a school official or investigator makes you feel ashamed or makes you feel like it

was your fault that you were harassed or assaulted
 if someone threatens you, tries to make you drop the complaint/investigation,

intimidates you, or coerces you (promises you something in exchange for dropping
the complaint/investigation)

 if you work at the school or school program, and you’re fired or demoted; you
receive a pay cut or a reduction of hours or benefits; you’re assigned a different
shift, location, or position; you receive new or different duties, or you’re asked to
take time off.

Scenarios

       Is this an example of retaliation? 
       Why?  What should Mrs. Kaemba have done instead?

Activity-13
When dealing with victims of sexual harassment, counselors should consider the victim’s
cultural, religious, and ethnic background

True                          False
Counselors must provide a safe space and non-judgmental environment for victims of sexual
harassment
True                          False
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Chapter 5
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Investigating Sexual Harassment
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5.1 OBJECTIVE
This chapter discusses the investigation
process after sexual harassment has
been reported.
By the end of this chapter, you will be
able to… 
ü Understand the investigation process
ü Write down a report form

5.2 INVESTIGATION PROCESS
The Guardian Counsellor receives the sexual harassment
report

The Guardian Counsellor immediately launches an
investigation

The Guardian Counsellor or a third party designated by the
school conducts the sexual harassment investigation

The investigation may consist of interviews with the
complainant, the individual against whom the complainant is
filed, or others who know about the alleged incident 

The investigation may consist of the evaluation of any other
documents or information why may be relNgofelact 

Determine whether the incident or action constitutes a
violation of policy based on all facts and surrounding
circumstances 

The Guardian Counsellor or third party shall make a written
report to the Principal upon completion of the investigation.
The report shall include a determination of whether the
allegations have been substantiated as factual and whether
they appear to be violations of this policy.

Create an enabling environment
Use body language that
communicates complete
attention to the parties.
Treat the complainant with
respect.
Discard pre-determined ideas.
Determine the harm.

Get aggressive
Interrupt 
Insist on a graphic description of
the sexual harassment.
Discuss the complaint in the
presence of the complainant or
the respondent.

When interviewing the
complainant… 
Do…

Do not…
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Investigating Sexual Harassment
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Reporter’s relationship to the child/victim

Child’s name, gender, age, address

Parents’ or Guardians’ contact information and other
relevant information

Name, contact information,
relationship to the child, and other helpful
information of alleged perpetrator

Relevant information about reporter and school

Nature and extent of sexual harassment

Evidence of prior harassment (if any)

The way in which reporter was alerted to the sexual
harassment

The way in which reporter was alerted to the sexual
harassment

Description of action taken, or recommended action

Description of action taken, or recommended action

Any other helpful information

Date:
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EXAMPLE OF CHILD SEXUAL HARASSMENT REPORTING FORM FOR
TEACHERS, SCHOOL STAFF, VOLUNTEERS

Name, Signature:
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EXAMPLE OF CHILD SEXUAL HARASSMENT REPORTING FORM FOR STUDENTS
If you are being sexually harassed, talk to an adult at your school today.

Today’s Date:_________________
What happened?/What was said?/What was done? _____________________________________________________________________________
Who was involved? ________________________________________________________________________________________________________________
Who witnessed it? _____________________________________________________________________________________________________________
Where did it happen? ________________________________________________________________________________________________________
When did it happen? ______________________________________________________________________________________________________________
Is there an adult you would feel comfortable talking to at school about this? If so – who?
___________________________________________________________________________________________________________________________________
Who is making this report? 
_____________________________________________________________________________________________________________________________________
How can you be contacted?
______________________________________________________________________________________________________________________________________

RETURN THIS FORM TO ............
 ( e.g. YOUR SCHOOL COUNSELOR, OR OTHER TRUSTED ADULT AT YOUR SCHOOL )

If someone tries to get back to you for making a sexual harassment report, tell an adult at your school.

5.3 PROMOTING INVESTIGATION 
PROCESS WITH STUDENTS
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•Share with students
that there is now a
reporting system in

place (and that has a
harassment and

sexual harassment
policy)

Discuss the
confidential

reporting form
and where it 
can be found

•Have training and
awareness activities for

all students to make
them fully understand

the importance of
reporting sexual

harassment actions

Discuss the
damage done

by false
reports
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 Sexual Harassment Training Manual

How to Create a Harassment-Free 
School Environment 

Chapter 6
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Offer sessions on Sexual Harassment Prevention program to ensure long-
term outcomes and retention of information and skills

Provide training to teachers, and other providers in the community

Collect data, and teacher feedback to assess improvements in sexual
harassment

Set up a school-based coordinating team to help put in place the measures
to deal with sexual harassment 

Plan extra-curricular activities to advocate for a comprehensive approach
to sexual harassment 

Develop a Sexual Harassment School Policy and a Plan of Action

Partnerships with community-based organizations to secure community
support, and enhance the effects of interventions

How to Create a Harassment-Free School
Environment 
For the final purpose of prevention of sexual harassment Community Centre
for Integrated Development, therefore, recommend several strategies to
ensure successful programming in schools:

What roles do schools play in protecting children?
Many of the recommendations made in this training manual can be put in
place with a reasonable effort. Having school management that recognizes the
value of preventing sexual harassment and that motivates and supports staff
and students to achieve a shared vision is more important than having a lot of
time or resources.

 Sexual Harassment Training Manual
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You can adapt existing resources 
and skills to include harassment prevention strategies!

Prevention programs are most effective when they are backed by strong connections
to schools, home, and community. School leaders, teachers, and parents need to be
involved and encouraged as partners in planning and in the process of teaching and
learning the concepts of sexual harassment prevention.

This approach works towards making sure that the whole school shares the same
vision towards reducing sexual harassment, and that the school head, teachers, staff,
students, parents, and the community work together towards this shared goal.

6.1 SCHOOL POLICY ON SEXUAL HARASSMENT
Check List!
▲ What background information do they have concerns about sexual harassment at the school?

▲ How does the school respond to students who report sexual harassment?

▲  What policies and support does the school already have in place for dealing with sexual harassment? Does it
require rethinking and revision?

▲ If so, do school personnel and parents know the policy?

Developing a school policy to deal with sexual harassment can help the school to agree on a shared vision to tackle
violence in schools. 
The policy should be based on evidence of what works to prevent and respond to sexual harassment. It should be
guided by the values of the whole school community, including students, teachers, staff, and parents, who should be
given the opportunity to contribute.

The school policy should:
• Be guided by international standards and national policies that look at sexual harassment in schools and violence
prevention.
• Be clear about the types of harassment that are addressed (between students and between teachers and students
or between school staff). It should consider physical and emotional harassment.
• Set out clear rules for all members of the school community and make sure the rules are easily accessible for the
entire school community.
• Highlight that all members of the school community should be treated fairly and equally if they break the rules.
• If the rules are broken, share ways to report and describe referral pathways.
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EXAMPLE OF SCHOOL POLICY ON  PREVENTING 
SEXUAL HARASSMENT
Overview and Scope
The school is committed to providing a safe, positive, and productive learning and working
environment. Any act of intimidation and sexual harassment is strictly prohibited and shall not be
tolerated in the school.
This directive applies:
a. To student behavior on school grounds, at any school activity, on school-provided
transportation (if any), at any official school bus stop (if any), and in all instances that student
discipline applies.
b. To conduct by all school employees that is between adults, or between adults and students
when the student is the victim.
Retaliation against any person who in good Fri reports is thought to have reported a complaint,
or otherwise participates in an investigation of sexual harassment is strictly prohibited. 
False reports shall be regarded as a serious offense and will result in disciplinary action.
The good Fri initiation of any complaint of harassment by a school teacher/school staff/volunteer
shall not affect any terms or conditions of employment or work environment of the
teacher/school staff/volunteer complainant.
The good Fri initiation of any complaint of harassment by a student will not affect a student’s
school enrolment or educational learning environment.
The district shall investigate all complaints of sexual harassment and retaliation.
Instances of sexual harassment may also be referred to law enforcement.
Student Notification
Students shall be informed of the definition of, consequences for, and obligation to report sexual
harassment and retaliation. This can be accomplished in the form of class discussion or activities,
(as we have here suggested).
Students who believe they have been subjected to sexual harassment or retaliation are
encouraged to immediately inform a teacher, counselor, administrator, or other school staff or
volunteer.
Students who witness or have reliable knowledge of sexual harassment or retaliation against any
student should ask advice from a teacher, counselor, and trusted adult.
Any teacher, school staff, a volunteer who witnesses or has reliable knowledge of sexual
harassment against any student or who receives such a report shall report the conduct to the
principal or designee.
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Consequences
Students who are found in violation of this directive are subject to disciplinary action
(depending on your school rules, e.g. expulsion/reassignment/ referral).
Teachers, school staff, volunteers found in violation of this directive are subject to discipline,
up to and including dismissal (depending on your employee's rules and contracts).
Procedures
If a student is the alleged perpetrator of the sexual harassment, the following procedures
shall apply:
1. The principal or designated counselor is responsible for investigating claims of student
sexual harassment.
2. Upon a report, or knowledge of, an incident of sexual harassment or retaliation, the
principal or designee shall assure it is promptly investigated.
3. A student may report sexual harassment anonymously; however, corroborating evidence
is required for any disciplinary action or other consequences.
4. The school shall notify both the student who initiated the complaint and the student’s
parents when the investigation is concluded.
School staff who have reliable knowledge of prohibited conduct by an adult against any
student, or other school staff shall immediately report their concerns to the appropriately
designated colleague.
Reports of conduct violating this directive may be made anonymously; however,
corroborating evidence is required for any disciplinary action or other consequences.
If a school staff is the perpetrator of the alleged sexual harassment, the complaint will be
resolved through the appropriate School Rules (e.g. Complaint Procedure / Code of
Conduct).

Confidentiality
The identity of the complainant and any information obtained as part of the investigation
shall be kept confidential. This protects the identity of the person who files a complaint,
encourages the reporting of any violations, and protects the privacy of all school staff and
volunteers.
Any disciplinary action taken against a student shall be kept confidential to comply with
school requirements for confidentiality of student records.

6.2 CODE OF CONDUCT
The Code of Conduct must be read and signed by all employees and volunteers of the
school, parents, and anyone who will have contact with students as part of a school
program, activity, or another event. The signature indicates understanding and agreement
to the Code of Conduct.
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EXAMPLE OF CODE OF CONDUCT ON PREVENTING SEXUAL HARASSMENT
The school is committed to the safety and protection of students. This Code of
Conduct applies to all school staff, employees, and volunteers. We must, at all
times, be aware of the responsibilities that accompany our work. 
Additionally, members of the school community, including parents, must be
aware of the parameters of the Code of Conduct and the expectation of
behavior within the school community.

We should be aware of our own and other persons’ vulnerability, especially
when working alone with children and youth and be particularly aware that we
are responsible for maintaining physical, emotional, and sexual boundaries in
such interactions. We must not engage in any covert sexual behaviors with
those for whom we have responsibility. This includes seductive speech or
gestures as well as physical contact that harasses.
We must show discretion before touching another person, especially children,
and youth, and be aware of how physical touch will be perceived or received,
and whether it would be an appropriate expression of greeting, care, concern,
or celebration.

One-on-one meetings with a child or young person are best held in a public
area; in a room where the interaction can be (or is being) observed, or in a room
with the door left open, and another staff member or supervisor is notified
about the meeting.
We must intervene when there is evidence of, or there is reasonable cause to
suspect, that children are being sexually harassed in any way. Suspected sexual
harassment must be reported to the appropriate school.
School staff, employees, and volunteers should refrain from the illegal
possession and/or illegal use of drugs and/or alcohol, and from the use of
alcohol and/or drugs when working with children.

School staff and volunteers who use any form of online communications
including social media (Facebook, Twitter, etc.) and text messaging to
communicate with minors may only do so for activities involving the school.
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Treat everyone with respect, patience, integrity, courtesy, dignity, and consideration.
Never be alone with children and/or youth at school activities without another adult being notified.
Maintain appropriate physical boundaries at all times and touch children only in ways that are
appropriate, and non-sexual.
Comply with the reporting system of the school by reporting any suspected sexual harassment to
the Director (or Counsellor).
Cooperate in any investigation of sexual harassment of children and/or youth, or school colleagues.
Protect the child and the child’s family by maintaining confidentiality in the case of a report of sexual
harassment, and refusing to share any details about the report with anyone outside of the school
Director (or Counsellor). 
I will not:
Touch or speak to a child and/or youth in a sexual or another inappropriate manner.
Inflict any physical or emotional abuse such as striking, slapping, humiliating, threatening, or
degrading children and/or youth.
Possess, or be under the influence of alcohol or illegal drugs at any time while working with children
and/or youth.
Give a child who is not my own a ride alone in a car, without explicit permission from the child’s
parent/guardian.
Engage in private communications with children via text messaging, email, Facebook, Twitter, or
similar forms of electronic or social media except for activities involving the school.
Discuss the details of any sexual harassment report with anyone outside of the school.

Statement of Acknowledgement of Code of Conduct for Signature
I promise to follow the guidelines in this Code of Conduct as a condition of my providing services to the
children and youth participating in the School programs.

I will:

Teachers, school staff, and volunteers:
I understand the rules regarding mandatory reporting that are in place at the school. My signature
confirms that I have read this Code of Conduct and that as a person working with children and youth, I
agree to follow these standards. I understand that any action inconsistent with this Code of Conduct or
failure to take action mandated by this Code of Conduct may result in disciplinary action. If a report is
made against me, and the allegations are confirmed, the school is bound to share the findings with
anyone who inquires for a reference about me.

Parents:
I understand the rules regarding mandatory reporting that are in place at the school. I agree to maintain
an environment in my home and at private events that is free from abuse and sexual harassment, for
my own children and any other children with whom I may interact.

Name: _________________________________
Signature: ______________________________
Date: _________________________________
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Distribute materials at your community events 
Invite all individuals in your community to get involved in your activities
Print stories about sexual harassment and highlight information about the work you are doing to end sexual
harassment in your community. 
Ask your local radio station to radio talk show interviews on issues of sexual harassment.
Collaborate with members of communities of faith and ask them to distribute information sheets. 
Involve youth in organizing a teen dance or theatre performance that also raises awareness of sexual harassment
issues.
Schedule a movie night to show a film on sexual harassment. Hand out flyers and facilitate a discussion after the movie.
Make presentations in schools, educational centers, and community settlements. 

EXAMPLE OF LETTER TO SCHOOL COMMUNITY 
ON PREVENTING SEXUAL HARASSMENT
Dear Parents,
The school strives to provide your children with positive educational experiences that are characterized by supportive
relationships and free from sexual harassment or abuse of any kind. We are committed to working with you to ensure that
the school maintains this type of environment.
The school has developed a Sexual Harassment Training Manual, which has been adopted by this school. By enrolling your
child(ren) at this school, you agree to work in partnership with the school and you understand and agree to the child
protection Code of Conduct. 
Thank you for your support in maintaining a school and community in which students, staff, and parents feel safe.
If you have any questions about the Code of Conduct, Policy on Sexual Harassment, or on the Sexual Harassment Training
Manual, please don’t hesitate to contact me.
Sincerely,
School Director
… Now it is time to …

DEVELOP AN ACTION PLAN!
Once you have developed a policy, you will need to set an action plan, which draws on how to achieve the vision and
targets outlined in the policy.
Activities to achieve the targets: For each of the targets outlined in the policy, you will need to have specific objectives and
activities to help achieve them. 
At Community Centre for Integrated Development, we hope this Training Manual could suggest new skills to gain and
activities to organize in your school and community!

6.3 SUGGESTED AWARENESS ACTIVITIES
As you have read before prevention programs against sexual harassment are most effective when they are backed by
strong connections to the whole community. Therefore we do recommend building and strengthen relationships with
other social service organizations and community institutions using campaign activities and information materials.

Here some suggestions
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 IT’S TIME TO GO FURTHER!
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Chapter 7
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LEARNING ACTIVITIES
7.1 SOME USEFUL METHODOLOGIES 
è Rotational and Decentralized plenary
This is a way to participate more effectively in a situation when there is more than one thematic issue for discussion. It ensures that 
the participants give their views on each of the thematic issues within a condensed time.
•Paste the group issues in different corners of the room
•Divide the participants into different groups
•Ask each group to go to the first group and deal with the questions there for about 5 minutes
•They then move to the second, third and fourth in a rotational manner
•Any contentious issues are then discussed in plenary all together

è Brainstorming
Brainstorming involves quick plenary discussions and it encourages creativity and quick generation of ideas to find a solution to a problematic issue.
•For structured brainstorming, list down the responses on a flip-chart
•Each participant should voluntary come up with his or her own ideas and responses should be short 
•Acknowledge each contribution and jot it down
•After exhausting contributions, go through each point together with the participants
•Do not seek agreement on all points at any cost

è Role Play
This short drama played by the participants seeks empathy or a deeper understanding of a life experience of the participants and seeks to bring
 positive action from participants.
•Identify the issue the role-play is to illustrate
•Divide the participants into groups and ask them to develop a story based on the situation, the problem, and the characters
•It is preferable to have participants role-play in two to three groups with all participants taking part if possible
•At the end, examine with the participants the learning points in the role-play, possibly with the use of a flip-chart

è Group Discussions
Group discussions give the opportunity to participate actively and help to generate ideas quickly. They also help to build on cooperation principles
such 
as listening to others, letting speaking in turns, and respecting other people’s perspectives. Small groups are preferable for the discussion of short
points within 
a plenary session. Big groups are appropriate for discussion of a contentious issue that may require more time and more participation.
•Decide on how you want the group to be divided up e.g. by gender or age
•Groups should be encouraged to work while sitting in a circle
•The chairperson leads the group discussions while the rapporteur writes down the points raised by the group in point form. If you are more than 
one facilitator, each facilitator could be assigned to a group or a number of groups
•When the groups are working, you should be ready for any assistance or clarification but you should not interfere with their work
•The groups then report back on their results at the plenary
•Learning points should be highlighted in a flip-chart and should be given time to question and considerations

è Case Studies
Case studies could be taken from real or hypothetical situations for participants to discuss and consider. A case study should be related to the topic 
of discussion and not be too long or complex as participants may not be able to solve it in time.
•Select the problem you wish to highlight and develop a case study from it
•Prepare the questions that you would want the participants to consider in each case study
•Give each group the case study and give participants time to work on the text (not more than 20 minutes)
•Each group should appoint a chairperson to guide the discussions and a rapporteur to report back to the plenary
•Other participants can seek clarifications on the presentations by other groups and add considerations to them
•Write down learning points on a flip-charts

èPictures and photographs
These are a powerful way of raising issues as they are visual and leave up to imaginations of what could have been the story behind the picture. 
•Identify pictures/photos useful for the topic of discussion
•Give each group a picture/photo to look at and analyze
•Each group should list down questions arising from the picture/photo
•The groups should then exchange the pictures and photos and each group should answer the questions raised by the other groups
•The pictures/photos questions and answers should then be posted on the wall for all to see
•They should then be discussed in plenary
                                                                                                                                                                                                                                DO NOT FORGET! 

Guiding principles…
è It is important to remember that there are different viewpoints
è Do not impose your views or position on the participants
èContentious issues should be taken for later discussions
è Do not dismiss contributions, every contribution is important
è Do not seek agreement on all points at any cost
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           Get Ready                                                                                                           
Presenters/facilitators 

     SHOULD KNOW
• What topics will be covered in the workshop.
• How long their sessions will be.
• The target group and how many participants are
expected.
• The venue and how to get to the venue.
• The equipment and stationery that will be used.
• Any special needs of participants.
• Ensure the provision of snacks, tea, or coffee
during breaks.
• Pre and post-workshop evaluation forms.
• As much as possible, seek to get equal gender
representation.
• Which language the participants are comfortable
with.
• Which seating arrangement encourages
participation, away from the traditional classroom
concept. 
                                                Participants/learners
                                                      SHOULD KNOW
• What to expect from the workshop.
• What to prepare for and what to bring to the
workshop.
• The dress code for the workshop.
 • The atmosphere is relaxed and that no one
should feel intimidated.
Good luck with the training!

7.2 ACTIVITIES 
Here some examples of activities you can add to your training
schedule. 

a.SCENARIOS    
Objective
By acting out scenarios, students will be able to identify the
different types of sexual harassment; to identify the harasser,
victim, bystander, and ally in each scenario; and to identify the
steps that need to be taken to report sexual harassment in the
school or work environment. 

Activity
Divide your class into groups. Assign each group a scenario. The
students in the groups should be given 5 minutes to choose
roles and to practice acting out the scenario. Each group will
then perform the scenario for the class and the class will
identify the types of sexual harassment they observe, identify
harasser(s), victim(s), ally(ies), and bystander(s). The class also
will decide the proper steps to take to address the harassment.

Spot the issues. Was that sexual harassment? Why or why not?
_____________________________________________________________________
_
Identify harasser, victim, ally, and bystander
_____________________________________________________________________
_
How do you think she/he/they felt?
_____________________________________________________________________
_
What else the victim could have done? 
_____________________________________________________________________
_
What else the harasser could have done differently? The ally?
And the bystanders? 
_____________________________________________________________________
_
Steps to Take 
_________________________

Example Scenario #1
Achale works at the local grocery shop. Sone, the store manager, makes comments filled with sexual
innuendo to Achale, and often asks her intimate questions about her relationship. She sometimes hides
and cries. Many times these comments are made with another fellow employee. Most recently, he kissed
her behind a closed door. Achale is upset and embarrassed. Achale doesn’t know what to do because she is
afraid that Sone might reduce her wages or fire her if she complains.
Example Scenario #2
Wung doesn’t like Fontem. Wung wants the other students to make fun of Fontem, so he told the other
students Fontem plays with dolls. Wung got most of the class to laugh at Fontem. After a while, Fontem
began to cry and all of the kids started calling him a cry-baby.
Example Scenario #3
Tang is riding on the bus to school with his friends. They are all laughing and fooling around, pushing and
shoving each other. Tang gets off the bus and starts to walk into school when another student comes up
behind him and pulls his pants down.
Example Scenario #4
Kwalla likes Meh, a boy in her class. Every time Kwalla sees Meh at his locker, she runs up to him and gives
him a hug and a kiss. Meh has asked Kwalla to stop but she doesn’t listen. 
Example Scenario #5
A boy and a girl playing together on the playground and they seemed to be having fun. I heard the students
tell everyone that the boy and girl were really boyfriend and girlfriend. Everyone started to giggle and point
at them. Then, when they came in after recess, someone drew a picture of the boy and girl kissing and
passed it around the room.
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b. FEELINGS WORKSHEET 
Objective
Have students think of how we like to be close to our friends. Take few examples
to explain these feelings. But when we are having a bad day, we may not want to
be close to someone.
Is it ok to tell someone that we don’t want a hug? If someone tells us to stop
touching them, is it ok to keep touching them anyway? How does it feel when
someone keeps doing something after you have asked them to stop? How does
harassment make you feel?

Activity
Hand out a Feelings Worksheet (you have prepared before the workshop) to
students. 
On the front side, have the students match the word to the face that describes
the feeling. Ask students to share when they might have those feelings at school. 
On the backside, have students draw a face that expresses the feeling words.
Again, have students share when they might have those feelings at school.
Using the students’ examples, explain how nobody said they felt happy or excited
when they were being hit, called names, touched in private parts, etc. Everyone
said they felt sad, angry, or upset. Everyone said they felt happy when students
were being nice to them, being a friend, sharing, etc. So, it is important for
students to remember that what we do can hurt others and we need to think
before we act.

c.STEPS TO STOP SEXUAL HARASSMENT  
Example Scenario #1
As Afanwi got on the bus Monday morning, she saw her classmate, Ndi. As Afanwi walked by,
Ndi reached out and tried to pull her skirt up. Afanwi put her hands on her skirt and sat down
in her seat. Before the bus left her stop, she noticed Ndi get up and sit down behind her. Ndi
kept reaching under the seat, trying to pull on Afanwi’s skirt. Afanwi began to feel nervous, so
she said, “Ndi, stop pulling at my skirt!” However, Ndi didn’t listen. Afanwi felt more nervous
and worried that Ndi would eventually pull her skirt up. Her face got red and she started
crying. Finally, Ndi called her a “crybaby” and stopped bothering her. The next day, Afanwi
missed the bus on purpose so her mom would have to bring her to school. She begged her
mom not to make her ride the bus anymore.
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Objective
Explain to students that now they know what harassment is but what should you do if it is
happening to you. 

Activity
There are three things to do if you are being harassed:
1.Tell the person to STOP.
2.Tell an adult at school.
Have students identify adults at school that they could tell if they are being harassed.
Remind students about other adults besides their classroom teacher: librarian,
art/music/gym teacher, bus driver, cafeteria workers, school counselor, other teachers,
secretary, principal, school security, etc. This helps students see that they are not alone
and there are many adults they can go to for help.
3.Tell an adult at home.
Have students identify adults at home that they could tell if they are being sexually
harassed. Remind students about other adults they know besides their parent/guardian:
various relatives, neighbors, sports coaches, music/dance instructors, after-school
caregivers, a friend’s mom/dad, someone at their church/synagogue/mosque, etc. This
helps students see that they are not alone and there are many adults they can go to for
help.

d.WHO CAN BE SEXUALLY HARASSED?

• Can boys sexually harass girls? 
• Can girls sexually harass boys? 
• Can girls sexually harass other girls? 
• Can boys sexually harass other boys?

Objective
Students may have a difficult time believing these things happen, so it is good to refer back to the
examples and ask if a boy/girl could do this to another boy/girl.

Activity
Discuss how ANYONE can be sexually harassed and how ANYONE can potentially sexually harass
someone else. So, the school rule against sexual harassment is for EVERYONE.
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c.TEST TIME

Activity
 Read each question carefully. Fill-in completely one circle for each question.
Example Test #1
1. I am a:
 Boy           Girl
2. Which one is sexual harassment?
 Kum calls Siri ugly.
 Sone tells Ekey she has a big butt.
 Kwalla tells everyone Fuh-ngwa likes baseball.
 Mankaa uses Chiy’s stationary.
3. Read the story, then answer the questions.
Lum feels upset and mad because Meh is telling everyone she kissed him. She asked him to stop, but he
will not listen.
Lum is being sexually harassed.
True           False
Meh is breaking a school rule.
True          False
4. The steps to reporting sexual harassment are:
 Tell an adult at school.
 Tell an adult at home.
 Write down what happened.
 Tell an adult at school, tell an adult at home, and write down what happened.
5. Sexual harassment at school should be kept a secret.
 True          False
6. Kwalla spreads a rumour about Afanwi kissing Mamah. Afanwi is mad. Kwalla is sexually harassing
Afanwi. 
 True         False
7. Ndive is being sexually harassed at school. Ndive should tell:
 His best friend.
 A teacher.
 His younger brother.
 A stranger.
8. Boys cannot be sexually harassed at school.
 True          False
9. If Bilola is being sexually harassed at school, she may feel upset.
 True        False
10. If Kum is being sexually harassed at school, it may be hard for him to learn at school.
 True          False
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Example Test #2
1. I am a:
Boy   Girl
2. Sexual harassment is any behaviour that is:
Fun and flirty
Sexual and wanted.
Unwanted and sexual.
Verbally abusive.
3. Achale keeps asking Abongwi out on a date, even though he says no each time she asks.
He has told her many times to stop asking. Achale’s behaviour is sexual harassment.
 True   False
4. Which of the following is an example of sexual harassment?
A student keeps writing notes about another student during class.
 A student threatening another student in class.
A student asks another student out on a date and he/she says no.
A student spreads a rumour about another student kissing four people at a party.
5. Only a few students are sexually harassed at school.
 True   False
6. Sexual harassment only involves sexual touching.
True   False
7. Eyole constantly calls Fung sexual names, including calling him “gay”. Eyole’s comments are sexual
harassment.
 True   False
8. Which of the following is a step to reporting sexual harassment?
 Tell an adult at home.
 Write down what happened.
Tell an adult at school.
 All of the above.
9. Boys can’t be sexually harassed by other boys in school.
 True   False
10. Sexual harassment is unwanted sexual:
 Physical behaviors.
 Verbal behaviors.
 Written behaviors.
 All of the above.

d.  TALKING, WRITING, TOUCHING

Activity
Write “Talking”, “Writing”, and “Touching” on the flipchart. Tell students that you want them to come up with
examples of each type of sexual harassment. These could be things that you have seen or experienced at
school. However, in order to not embarrass or get anyone into trouble, do not use student’s names in your
examples. If students have a difficult time coming up with examples, use the scenarios to help students
generate examples.
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g.IS IT SEXUAL HARASSMENT OR NOT?

Objective
Explain that they are going to use the cards to decide if the following 
scenarios are examples of sexual harassment, harassment, or respect.

Activity
Provide red, yellow, and green cards to students, enough for each student to have
one of each colour. Students must vote by holding up the card that corresponds to
the behaviour illustrated in the scenario:
Sexual harassment = red card
Harassment = yellow card
Respect = green card
Read each scenario, giving students time to vote on each scenario. Discuss with
students why they voted the way they did.
Example Scenario #1
During reading class one day, Fri noticed the other girls in the class were passing a
note around, but nobody would let her see it. Finally, Fri grabbed the note from
another girl and saw that it was a made-up story about Fri kissing an older man.
Vote: red = sexual harassment
This is “writing” sexual harassment because the girl wrote a sexual note about Fri. The
note was sexual in nature because it was talking about kissing boys.
Example Scenario #2
Fri and Eposi go to Manyi’s birthday party on the weekend. When they return to
school on Monday, they tell everyone that Manyi had eaten the whole cake and
wouldn’t share any with her guests.
Vote: yellow = harassment
It was harassment because they were telling unwanted stories about Sarah that made
her embarrassed and uncomfortable. However, it was not sexual harassment
because the stories were not of a sexual nature.

Example Scenario #3
Ndi is a 4th grader whose locker is near Mbong’. Mbong is a popular 5th grader who
always has a group of girls following her around. Every day, when Mbong sees Ndi,
she smacks his butt and tells him she thinks he’s cute. The other girls with Mbong
laugh. Ndi smiles and acts like it doesn’t bother him, but he knows they are making
fun of him.
Vote: red = sexual harassment
This was “touching” sexual harassment because Mbong is touching Ndi in a sexual
way. The touching was sexual in nature because Mbong was touching Ndi in a private
area of his body.

 info@comuceid.org          www.comuceid.org

 Sexual Harassment Training Manual

mailto:info@comuceid.org
mailto:info@comuceid.org
http://comuceid.org/


 info@comuceid.org          www.comuceid.org

 Sexual Harassment Training Manual

Example Scenario #4
Ngolefac was walking down the hall when he saw Kwalla. Ngolefac told Kwalla he really liked her
skirt. Kwalla thanked him and asked if he was going on the class field trip later that week. Ngolefac
said “yes”. Kwalla asked him if he wanted to sit on the bus with her. Ngolefac said, “yes”.
Vote: green = respect
It was respectful because Ngolefac was complimenting Kwalla and she appreciated his
compliments. It did not make her feel uncomfortable since she continued to talk nicely with
Ngolefac and asked him to sit with her on the bus.

h.BOUNDARIES
Objective
How would you define boundaries? You may have only heard of it as a physical barrier. What do
you think it means in other contexts?
What types of boundaries do you set for yourself?
Some boundaries are consistent and unchanging; these are sometimes called “hard” boundaries.
What is an example of a hard boundary?
Some boundaries may change over time, depending on the context, or who interacts with these
boundaries. What is an example of a flexible boundary?
How do you determine your own boundaries? How do these boundaries feel physically and
emotionally?
How do you communicate your boundaries with others?
How do others communicate their boundaries with you?
A boundary is an imaginary line that defines a space or a line we don’t cross.
Can you think of any boundaries or imaginary lines that define a space? (Lines on a map; out of
bounds lines on a sports field; a place an adult tells us we can’t go, like saying you have to play in
the yard; our personal space)
We have a pretend line around us that is our personal space. We decide who can cross that
boundary and who cannot.

Activity #1
Create a variety of “Person Cards” using clipart. These should be about 3.5 x 2” (business card
size).  Create enough cards for the class. Choose a variety of people students to come into contact
with within their lives, including parents, family members, friends, love mate, classmates, teacher,
principal, school counselor, bus driver, coach, teammates, other people in the community, etc.
Using a circle pattern, create a large circle on flipchart paper. Pass out a “Person Card” to each
student.

mailto:info@comuceid.org
mailto:info@comuceid.org
http://comuceid.org/


Discuss with students each boundary on the circles and who the people 
are that we let into those boundaries.
Next, pass out a “Person Card” to each student. Call several students up at a time to tape their
“Person Card” where they would like to on the boundary circles.
When all students have placed their cards on the flipchart, discuss the placement of cards with
students:
1. Who are the people we put the closest to us? 
2. Why do you think we let them get closest to us?
3. Who are the people we put farther away?
4. Why do you think we keep those people farther away from us?
5. How would you feel if someone from the “smile” or “hello” circle gave you a hug?
6. Why does that feel weird?
7. Is it ok for someone to cross your boundaries?

We always have the right to decide who can get close to us and who cannot. Even if it is
someone that we know and trust, we still have the right to tell that person that we don’t want
them to be close to us or give us a hug or kiss!

Activity #2
Draw a boundary map. Have each participant draw a series of circles descending in size like a
target sign. The smallest, most inner circle is for the individual participant and no one else
should be listed there. Ask participants where they would put people in their lives around the
circles. They should have at least 4 or 5 layers to their target. They can name people as
individuals like “Ekei” or “my dad” or can choose to list groups of people as “teammates” or
“teachers.” Participants don’t have to share their maps, but the facilitator can ask questions to
consider as they build their boundary maps:
Do you move people from one circle to another?
Is that an easy or hard thing to do?
Can you see the path some people took to get to the circle you keep them in now?
If you don’t like where someone is now, do you feel like you could move them to a different level
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i.  FLIRTING OR SEXUAL HARASSMENT

Example Scenario #1
My name is Eposi. For the past year, I have had a crush on Fuh-ngwa. Fuh-ngwa is cute, funny,
and dresses really nice. We are just friends for right now but we like to flirt with each other.
Then there is Kum. Kum and Fuh-ngwa are friends. Kum’s okay, but he kind of makes me feel
uncomfortable and he is not as fun as Fuh-ngwa.
One day when I was at school, Fuh-ngwa and Kum came over to talk to me. Fuh-ngwa started
whistling at me before he even got to my class. I just laughed; he is so silly. When he came
outside my class, he started making comments about my body and the skirt I was wearing. I
laughed and told him I had to get to class. I noticed him staring as I walked away so I turned
around and smiled at him.
The next day, I was at my school again, and here comes Kum. He starts whistling at me so I
turned around and told him to stop. Then he started making comments about my body! This
really made me angry and I told him not to make comments. He looked at me in my skirt and
said something else. I was so mad I pushed him out of my way and walked to class. As I walked
away, I noticed he was staring. I turned around and told him to stop looking at me like that.

Activity #1
1. How did Eposi describe Fuh-ngwa?
2. How did Eposi describe Kum?
3. In the first part of the story, what could the interaction between Eposi and Fuh-ngwa be
considered? 
4. Why would it be considered flirting? How did Eposi react? How did Fuh-ngwa flirt with Eposi?
5. In the second part of the story, what could the interaction between Eposi and Kum be
considered?
6. Why would it be considered sexual harassment? How did Kum sexually harass Eposi?
7. How did Eposi react? How did Eposi feel? 
8. Did the boys in the story do the same exact things?
9. Why was it flirting for Fuh-ngwa, but sexual harassment for Kum?
10. Is flirting the same for everyone? Is sexual harassment the same for everyone?
11. What can you do if you were flirting with someone, but they considered it sexual
harassment?
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i.  FLIRTING OR SEXUAL HARASSMENT

Example Scenario #1
My name is Eposi. For the past year, I have had a crush on Fuh-ngwa. Fuh-ngwa is cute, funny,
and dresses really nice. We are just friends for right now but we like to flirt with each other.
Then there is Kum. Kum and Fuh-ngwa are friends. Kum’s okay, but he kind of makes me feel
uncomfortable and he is not as fun as Fuh-ngwa.
One day when I was at school, Fuh-ngwa and Kum came over to talk to me. Fuh-ngwa started
whistling at me before he even got to my class. I just laughed; he is so silly. When he came
outside my class, he started making comments about my body and the skirt I was wearing. I
laughed and told him I had to get to class. I noticed him staring as I walked away so I turned
around and smiled at him.
The next day, I was at my school again, and here comes Kum. He starts whistling at me so I
turned around and told him to stop. Then he started making comments about my body! This
really made me angry and I told him not to make comments. He looked at me in my skirt and
said something else. I was so mad I pushed him out of my way and walked to class. As I
walked away, I noticed he was staring. I turned around and told him to stop looking at me like
that.

Activity #1
1. How did Eposi describe Fuh-ngwa?
2. How did Eposi describe Kum?
3. In the first part of the story, what could the interaction between Eposi and Fuh-ngwa be
considered? 
4. Why would it be considered flirting? How did Eposi react? How did Fuh-ngwa flirt with
Eposi?
5. In the second part of the story, what could the interaction between Eposi and Kum be
considered?
6. Why would it be considered sexual harassment? How did Kum sexually harass Eposi?
7. How did Eposi react? How did Eposi feel? 
8. Did the boys in the story do the same exact things?
9. Why was it flirting for Fuh-ngwa, but sexual harassment for Kum?
10. Is flirting the same for everyone? Is sexual harassment the same for everyone?
11. What can you do if you were flirting with someone, but they considered it sexual
harassment?
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Flirting

Sexual Harassment
Let’s remember what we have

said already at 2.7 of this
Manual…

FlirtingFlirtingFlirting
• Is WANTED
• Feels good; confident feeling
• Is complimentary
• Is mutual or shared
• Is non-threatening
• Builds the esteem of both people
• Feels equal to both people

•Is UNWANTED
•Feels bad; degrading
• Is one-sided
•Is threatening
• Give one person power over
another
•Is demanding and insulting

SexualSexualSexual   
HarassmentHarassmentHarassment

Activity #2
Ask students to work in groups to develop a scenario and role play to demonstrate the
differences between flirting and sexual harassment.
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Activity #3
Read the following statements. Decide if you think it is an example 
of flirting, sexual harassment, or are you undecided. If you think 
the sentences are examples of flirting, write F next to the number. Write SH for sexual
harassment or U for undecided.
____ 1. “You look nice today.”
____ 2. “I’d like to get to know you better.”
____ 3. “For a good time call” with your name and phone number written next to it on a
bathroom wall.
____ 4. Being pinched as you walk down the hall.
____ 5. Being asked to go out with someone over and over again, even though you keep
turning him or her down.
____ 6. “You’d better kiss me if you want to keep going out with me.”
____ 7. Hearing a group whisper when you walk by and then they imitate the way you walk.
____ 8. Being kissed by the person that you are dancing with.
____ 9. Talking to someone and having them stare at private areas of your body.
____ 10. A rumor is spread around school that you kissed someone.

j. ONLINE SEXUAL HARASSMENT
Display or read aloud the following scenarios and ask the group to reflect silently on how
each one is different.
1. A photo was taken of a girl, Manyi, hugging a boy, Sone, who was not her boyfriend.
Manyi and Sone are really close friends and always joke that people will think they are a
couple. They have a running in-joke that Manyi has many different boyfriends. Manyi
posted the photo online and Sone sent Manyi a direct message saying ‘slag (winking face
emoji)’.
2. A photo was taken of a girl, Manyi, hugging a boy, Sone, who was not her boyfriend. It
got sent around to people in their school and other schools in the area. People took
screenshots and posted them to their online stories, commenting with terms like ‘slut’,
‘slag’, and ‘cheater.’

 info@comuceid.org          www.comuceid.org

 Sexual Harassment Training Manual

mailto:info@comuceid.org
mailto:info@comuceid.org
http://comuceid.org/


Activity #1
Sone sent his message privately, not publicly. Why?
Why did other people take screenshots of Manyi’s photo in Scenario 2?
What effect do you think this had on Manyi and Sone?
What do you think the difference is between Sone’s actions and the actions of the other young people?
Would the consequences be different if it had been Sone who posted the photo, and not Manyi?
Let’s think about:
Why is consent important?
Does consent look different when it applies to different media e.g. photos, comments, online
conversations, etc.?
Do you think boys or girls experience more online sexual harassment? Why?

Objective
Online sexual harassment can happen to anyone, but for some forms of online sexual harassment girls
are more likely to be targeted than boys e.g. ‘slut-shaming’. These incidents often result in more negative
outcomes for girls, however, this is not to say boys are not victimized. Girls and boys can both feel
pressure to conform to different stereotypes.
Much of the behavior that plays out in online sexual harassment is shaped by the perceived ‘norms’
within peer groups, gender dynamics, and cultural influences. 

Activity #2
Who do you think has the final say on whether something is online sexual harassment or not, the victim,
the perpetrator, or bystanders?
Think back to Manyi and Sone in Scenario 2. How do you think that situation made them feel?
Take examples and record these somewhere visible. Once the group has thought of several examples,
show them the following list to compare their answers to.
Online sexual harassment can make a person feel:
• Threatened
• Humiliated or degraded
• Upset
• Sexualised
• Discriminated against (because of their gender or sexual orientation)
• Feel guilty or like they are to blame
To make a person feel any of those emotions is never acceptable, offline or online! 
Online sexual harassment does not have to be accepted as a normal part of growing up!
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Activity #3
Work in small groups, or as a whole class. Ask the students how each 
character played a part in this scenario.
• Manyi – the main character who experiences online sexual harassment
• Sone – Manyi’s best friend, who gets targeted by online sexual harassment too
• Abongwi – Manyi’s classmate, whom she suspects spread the rumors and the
photo
• The bystanders who shared the rumors and the photo
The students should decide on a character and the point in the story they want to
focus on, before taking it in turns to ‘hot-seat the different characters involved. The
group can ask the hot seat character questions about their experience and
feelings.

Here some suggested hot-seat questions:
• What’s been going on?
• Have you done anything about it? Why?
• How are you feeling?
• Why do you think you are being treated this way? 
• Have you spoken to anyone about it?
• What would you like to happen next?

After the hot-seat is complete, ask students to physically ‘shake off’ their characters
and lead a debrief about what they learnt from the activity.

k.BRAINSTORM: Reasons to Tell, Reasons to Stay Silent

Activity
Label two flip charts, “Reasons to Tell” and “Reasons to Stay Silent.” Ask students to
brainstorm the many reasons that people decide to stay silent about the issue of
sexual harassment. Then ask them to brainstorm some of the reasons that people
do decide to tell. At the conclusion, ask which list is longer and reflect together.
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ll. VIGNETTE
Objective
The students should understand that sexual harassment is judged based 
on how it makes the person being harassed feel, not whether the person 
doing it thought it was harassment or whether they say they were just joking.

Activity
Write the word sexual harassment on the blackboard; ask students if they know
what it means. Write down their ideas. Then share with students the kind of
behavior that is usually considered a form of sexual harassment: sexual jokes,
touching in an inappropriate way, spreading rumors about another person’s sexual
behavior, etc.
Divide students into groups and tell them to identify an incident of sexual
harassment and write a script for a scenario dramatizing the incident, how the
students responded to it, and what they can do to prevent that kind of harassment
from happening again.

Were they familiar with sexual harassment before?
Have they ever experienced sexual harassment? If so, were they aware of it at the
time?
To conclude the lesson, give students time to write down their personal responses
to having worked on this activity.
Tell the students that they do not have to share their thoughts with anyone. Writing
them down is simply a way to bring closure to any personal experiences the lesson
may have brought up.

YOU MAY WANT TO SUGGEST A FEW OF THE FOLLOWING INCIDENTS AS
EXAMPLES OF SEXUAL HARASSMENT:
•Touching someone’s private parts
• Bra Snapping
• Drawing sexually explicit pictures and passing them around
• Telling sexual jokes
• Spreading rumors about a person’s sexual behavior
• Calling other students names with sexual connotations
• Sending sexually suggestive text-messages
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7.3 FEEDBACKS FROM STUDENTS AND TRAINERS
Evaluation TIME
Circle your answer choice, rated on a scale of 1 (least) to 5 (most).
1. How much did you know about sexual harassment before reading this
manual?
(No knowledge) 1         2         3         4         5(A lot of knowledge)
2. If sexual harassment happened to you, would you be able to recognize
it?
(Not at all) 1         2         3         4         5(Definitely)
3. Would you be able to explain sexual harassment to a friend or family
member?
(Not at all) 1         2         3         4         5(Definitely)
4. Would you know what action to take if you were being sexually
harassed, or 
how to give advice to someone else in that situation?
(Not at all) 1         2         3         4         5(Definitely)
5. Did you feel comfortable reading this manual on sexual harassment
with your peers?
(Not comfortable) 1         2         3         4         5(Very comfortable)
6. How helpful were the activities in increasing your understanding of
sexual harassment?
(Not helpful) 1         2         3         4         5(Very helpful)
7. Are there definitions and/or issues you have questions about? 
If yes, what questions?
………………………………………………………………………………………………………

8. What improvements would you suggest for this training manual?
……………………………………………………………………………………………………....
……………………………………………………………………………………………………....
11. Additional comments:
………………………………………………………………………………………………………
………………………………………………………………………………………………………
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Assessment TIME
For each activity you complete in class please fill out the following form. 
Your feedback will help improve the activities and evaluate the program.

DATE: 
ACTIVITY:
GRADE: 
NO. OF STUDENTS:

Overall, how much did students enjoy the activity?
Not A Lot 1 2 3 4 5 A Lot
How much did students learn about sexual harassment?
Not A Lot 1 23 4 5A Lot
How do you know students learned about sexual harassment? 
How did they demonstrate this learning?
___________________________________________________________________________________________
_____________________________________________
What could be done to improve this activity in the future:
___________________________________________________________________________________________
_____________________________________________
Additional comments:
___________________________________________________________________________________________
_____________________________________________
NOTES
………………………………………………………………………………………………………
………………………………………………………………………………………………………
……………………………………………………………………………………………………....
………………………………………………………………………………………………………
………………………………………………………………………………………………………
……………………………………………………………………………………………………....
………………………………………………………………………………………………………
………………………………………………………………………………………………………
…………………………………………………………………………………………………
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……………………………………………………………………………………………………....
………………………………………………………………………………………………………
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If we can be of any assistance, please do not hesitate to contact CCID at
 

Postal Address :
P O Box 1505 Molyko, Buea. Southwest Region Cameroon

Email Address: info@comuceid.org
Phone Number :

233 324 360 / 670 222 514 / 666 952 306
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